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Introduction  

Coronavirus disease 2019 (COVID-19) is a respiratory illness that can spread from person to 

person. It spreads between people who are in close contact with one another (within 

approximately 6 feet of each other) and through respiratory droplets produced when an infected 

person coughs or sneezes. Symptoms can include fever, cough, or difficulty breathing, which 

may appear 2-14 days after exposure.  

 
This document is the St, David’s Church and School Reopening Policies and Procedures Manual in 

reaction to the pandemic caused by the COVID-19. This manual is a guidance document intended to 

outline the Reopening Action Plan and that the cleanliness of the church’s property and the and 

safety of all who visit our campus. In reopening our campus, it will require all of us to move 

forward together by practicing social distancing and other daily habits to reduce our risk of 

exposure to the virus that causes COVID-19.  Reopening our church will also strongly rely on 

public health strategies, including increased testing of people for the virus, social distancing, 

isolation, and keeping track of how someone infected might have infected other people.  

On July 1, 2020, Loudoun County entered Phase Three of the "Forward Virginia" plan as 

outlined in Executive Order 67. The plan is a three-phase plan to “reopen” the state by gradually 

easing the restrictions that have been placed on businesses, places of worship, and public 

facilities in an effort to slow the spread of COVID-19.  

In Phase Three, we will maintain a Safer at Home strategy with continued recommendations for 

social distancing and teleworking, and the face coverings requirements for indoor public settings. 

The differences between Phase Two and Phase Three are shown in this table. 

 
 

https://www.virginia.gov/coronavirus/forwardvirginia/
https://www.governor.virginia.gov/media/governorvirginiagov/executive-actions/EO-67-and-Order-of-Public-Health-Emergency-Seven---Phase-Three-Easing-of-Certain-Temporary-Restrictions-Due-to-Novel-Coronavirus-(COVID-19).pdf
https://www.loudoun.gov/ImageRepository/Document?documentID=161089
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This interim guidance is based on what is currently known about the transmission and severity of 

COVID-19.  Although Loudoun is in Phase 3 the Dioceses of Virginia is in Phase 2 and we will 

refer to Phase 2 guidelines issued by the Diocese of Virginia. 

The US Centers for Disease Control and Prevention (CDC) will update this guidance as needed 

and as additional information becomes available.  

It is St. David’s intent to review, to update or develop, and to implement emergency plans for our 

congregation and visitors, with special consideration for individuals at increased risk of severe 

illness. Our plan complements other community mitigation strategies in protecting high risk 

populations, avoid overwhelming the healthcare system, minimize disruption to essential 

services, and protect individuals from social stigma and discrimination. This plan is built on 

everyday practices (e.g., encouraging healthy hygiene practices, cleaning frequently touched 

surfaces, communicating clearly and regularly).   

Reopening Action Plan 

St. David’s Episcopal Church and School, top priority is of the safety and well-being of our 

employees, our parishioners and families, and our visitors, especially during the COVID-19 

pandemic. To meet this priority, St. David’s has, and will continue to, abide by all 

federal/state/county/diocesan guidelines and mandates proffered to control the spread and impact 

of this disease. In some cases, St. David’s has successfully adopted practices and policies that 

exceed those measures offered by the aforementioned agencies, while meeting the needs of those 

whom we serve.  

 

This “Reopening Action Plan (Plan )” details St. David’s phased approach to reopening our 

office while  keeping our employees, members and visitors safe, to every extent possible. The 

plan relies on guidance from the U.S. Centers for Disease Control and Prevention (CDC), the 

Occupational Safety and Health Administration (OSHA), the Commonwealth of Virginia, the 

County of Loudoun and the Dioceses of Virginia to outline the responsibilities of St. David’s 

leadership and employees, and additional steps we are taking to address this pandemic.  

 

This Plan is intended to clearly communicate our strategies to reopen our church, highlighting 

important workplace protocols, regather in our buildings, to protect the safety of everyone who 

enters our campus and establish a level of comfort for all employees, parishioners, and visitors 

upon their return to our campus.  

 

Communications POC 

The Rector will be the point of contact to maximize communication between St. David’s and our 

state and local public health systems. 

In accordance with our Safety and Security Manual (Manual) which outlines a chain of 

communication (e.g., staff, volunteers, and key community partners and stakeholders) and 

establish systems for sharing information. The Manual also lists up-to-date contact information.   
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Maintain and Revise The Plan 

A periodic review will be made of this plan to see what actions have worked and what actions 

did not meet the intended outcome.  

Summary 
 

St. David’s looks forward to the future of our employees returning to work and reopening the 

campus. The COVID-19 pandemic created uncertain times and resulted in unprecedented 

workplace changes. As communicated throughout this Plan, we are prioritizing the health of our 

employees every step of the way as we consider reopening our business’s doors.  

 

We will execute on our plan cautiously, following applicable state and local guidance as much as 

possible.  

 

Regardless of St. David’s closure status, until Virginia’s official State of Emergency, declared in 

response to the COVID-19 crisis, is lifted and the Presiding Bishop of the Dioceses of Virginia 

has declared a resumption of normal business activities, employees are specifically forbidden to 

enter the offices or the building where those offices are located, if they exhibit any of these 

characteristics; 

 

1) They are feeling ill or have a body temperature above 99.5 degrees.  

a. Employees are encouraged to take their temperature before coming to the office 

and to remain at home whenever they have an elevated temperature. 

2) Have tested positive for COVID-19 within the past three months, regardless of their 

symptoms or how they feel, without written clearance from a medical professional 

indicating you are no longer infected.  

3) There is any member of their household who exhibits any of the previously noted 

characteristics.  

4) Have knowingly been exposed to someone identified as to having Covid-19 in the 

previous 14 days prior to returning to work.  

 

Office Closure 
 

The Rector in accordance with the guidance from the Dioceses of Virginia (Dioceses) chose on 

March 16, 2020, to keep the St. David’s offices closed indefinitely to all visitors, including our 

members, with very limited access for church staff. This decision will be revisited as more 

guidance is received by the Dioceses. Employees who are able to work remotely are asked to 

continue doing so until further notice. Access to the church office for staff will be granted based 

on a specific request to the Rector or General Manager, written or oral, and limited to no more 

than two staff members at any time, with strict social distancing practices (individuals must 

stay no less than 6 feet apart at all times) in place. 

 

A limit of no more than 2 staff members will be allowed to be in the office at one time, 

regardless of their location in the office, with proper social distancing practices closely followed. 

Staff will continue to have an option to work from the office, so all staff have the discretion to 
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continue to work remotely from home. We will permit a maximum of 4 individuals (total of all 

employees, members, visitors) to occupy the office at the same time.  No meetings will be 

permitted in the Boslough during this pandemic period.  

 

Safety Practices 
 

Staff members who decide to work from the office will always be required to follow these safety 

practices: 

1) The proper use of face coverings whenever they leave their workstation and remain 

anywhere with the office building where the church offices are located. This includes the 

hallways and restrooms. Masks should be replaced every three days.  

2) Use provided gloves for handling mail, packages or other outside deliveries. 

3) Apply hand sanitizer or wash your hands after removing gloves after handling items 

described in point 2. 

4) Adhere to the Cleaning and Disinfecting protocols.  

 

Employee Screening, Exposure and Confirmed Illness Protocols  
 

General Manager will periodically check with each employee as to their wellness and ability to 

perform their duties. Any St. David’s employee who experiences a fever, symptoms of COVID-

19, tests positive for COVID-19, or known exposure to a COVID-19 case in the prior 14 days, 

must notify the General Manager or Rector as soon as practicable and not enter any buildings on 

campus.  

 

Social Distancing  
 

The following restrictions are mandated during this COVID-19 period; 

• Stay 6 feet away from others when working or on breaks.  

• Avoid job tasks that require face-to- face work with others.  

• Avoid touching surfaces that may have been touched by others, if possible.  

• Distance themselves from anyone who appears to be sick. 

• Avoid gathering when entering and exiting the facility.  

• Follow any posted signage regarding COVID-19 social distancing practices.  

• Disinfect their workspace often.  

• Avoid touching their face.  

• Avoid using common areas. 

 

Cleaning and Disinfecting Protocol  
 

Employees should do their part to help keep the office as clean as possible by cleaning and 

disinfecting their workstations and surfaces they commonly use. Employees are also prohibited 

from using others’ workstations, tools and equipment. Additionally, whenever an employee uses 

a common piece of equipment (e.g., printer or microwave), it should be wiped down prior to and 

following use. Proper cleaning and disinfecting supplies will be provided by the church. 
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Employees should wash their hands with warm water and soap for at least 20 seconds after 

cleaning or sanitizing a surface. 

 

St. David’s requested that our cleaning contractor to enhance their cleaning and sanitizing 

practices, with a focus on common areas and frequently touched surfaces.  

 

Office Procedures  
 

In addition to the guidance outlined above, St. David’s has implemented the following workplace 

procedures to be followed until social distancing guidelines are lifted: 

Deliveries—Staff should limit any deliveries to the church office to necessary office or 

cleaning/sanitary supplies. Whenever offered, staff must request contactless deliveries. All 

deliveries must be taken wearing gloves and the package that contains the supplies must be 

disposed of immediately in specially marked trash bin. The Office Administrator will process 

mail and packages at least three times per week, utilizing gloves. Employees ordering food 

delivery service will need to instruct drivers to utilize drop off zones on the front deck of the 

Office or just inside the front door in inclement weather or contactless delivery. 

• Visitors—All nonessential visitors are prohibited with the office doors locked. A notice 

will be placed on the door informing visitors to call the Office and schedule a visit at a 

specific time and date.  For business-critical visits (e.g., material deliveries), visitors are 

required to avoid unnecessary interactions with employees, practice social distancing and 

good hygiene while on-site.  

• Food—Employees that are working from the office are highly encouraged to follow this 

this behavior for meals taken mid-shift (lunch, usually) in order of priority: bring your 

own food in self-contained containers that only you touch and that you take home every 

night, followed by curbside, drive-through or delivery meals. Staff members are asked to 

refrain from taking any meals during their shift as a dine-in customer at any restaurant, to 

lessen contacts with other diners and the high-risk surfaces. All dishware must be placed 

in the dishwasher immediately after use, and the dishwasher must be run daily on a 

sanitizing cycle.  

 

St. David’s may add to this list of procedures as employees return to work. Employees should 

monitor workplace communications so that they are up to date on all health and safety 

communications.  

 

 

Resuming Church Services 

The following is a set of guidelines and parameters developed and distributed by the Dioceses of 

Virginia for regathering and will aid in determining whether and/or when to submit a petition for 

regathering.  Although the Commonwealth of Virginia is in Phase 3 of returning to work, the 

Dioceses is in Phase 2 and we will refer to Phase 2 throughout this Manual.   
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Public Health Markers  

The ability to assess how rapidly the virus is spreading in our communities shows us the level of 

risk that is present for our congregants, should we regather. A fourteen-day-long period of 

decline in new cases will indicate that we are no longer stressing the medical system. 

The below New York Times chart illustrates the status of new COVID cases within the 

Commonwealth of Virginia for the previous 14-day period Virginia has a decrease of 20% in 

reported cases of COVID as of October 04, 2020.  

 

 
Widespread testing continues in Loudoun County accompanied with contact tracing being 

available on iPhone and Android devices.  St. David’s has on hand sufficient protective 

equipment.  Also, the health care system in Loudoun County has sufficient equipment and are 

not overwhelmed by the number of COVID cases as of October 4, 2020.   

 

Plan Requirements  

The St. David’s plan for regathering will adhere to the following guidelines: 

Guideline List 

• Established policy of no touching is in effect; physical distancing required at all times.  

• Wearing facial coverings at all times (required of everyone above the age of two). The 

celebrant or officiant and lectors may remove masks briefly when they speak but must 

put the masks back on after they are done speaking.  

• Display of clear communication and signage for physical distancing.  

• Display of clear communication and signage for the use of facial coverings at all times. 

• Limited occupancy limited to no more than 50% of the lowest occupancy load on the 

certificate of occupancy of the room or facility in which the religious services are 

conducted Individual attendees must be seated at least 6 feet apart at all times. 

• Families cohabitating in the same residence may sit together but no other individual 

attendee will sit in the same pew.  

• Mark seating at 6 foot increments.  
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• Any items used to distribute food or beverages must be disposable and used only once 

and discarded. 

• Good hygiene practices to include routine cleaning and disinfection of high contact areas 

and hard surfaces. 

• Hand sanitizing stations are located in the church.  

• No one who feels ill, whether or not they are diagnosed with COVID-19, should come to 

church.  

• No singing, nor use of wind or brass instruments. Organ, guitar, or piano may be used, 

but there will be no congregational singing, so they should be used judiciously.  

• Alternatives to pew books provided, use of overhead projectors or QR code for bulletins.  

• Online worship still provided. 

• Conduct thorough cleaning before and between services. 

• Use designated doors to enter and exit when possible.  

• Allow interior doors to remain open to limit touching of door handles. 

• Provide sanitizing stations throughout the building, particularly at entry and exit points.  

• Touched surfaces and objects that will need routine disinfection. 

Demographics  

Vulnerable Populations  
 

COVID-19 is especially dangerous for people over the age of 65 and for those with health issues.   

For this reason, clergy over the age of 65 and those who have health issues should continue to  

lead  worship from home and not go to the church building until a later phase for gathering.  An 

exception to this could be made for clergy who are alone and the only person in the church for 

live-streaming or recording a service.    

 

Clergy or their family members who are vulnerable due to health/age reasons should continue to 

worship from home.   

 

Those who have young children at home may too choose to continue worshipping from home.  

Lay persons including musicians, altar guild members or lay ministers of any kind who are over 

65 years of age, who have health issues or share a home with someone with health issues are 

encouraged not to participate in person in the building. 

 

Clergy/Staff will contact parishioners who fall into the higher risk category to have a pastoral 

conversation that encourages them to make a wise choice about coming back to church, 

reminding them that they can continue attending online worship.  

Physical Facility  

Narthex  

In the Narthex remove materials that you normally distribute in that area. This could include 

things like directories, this month’s newsletter, leaflets, promotional flyers, and Forward Day by 

Day. Anything that would encourage a parishioner to linger there and anything that someone 

might pick up that has been touched by someone else is unhelpful at this time.  
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Disinfecting Products/PPE 

St. David’s has secured and placed disinfecting products, hand sanitizer stations, masks and 

gloves in the church. Masks will be required for all attending worship services, and will also be 

worn by staff while at the office. Gloves and masks will be available to parishioners and staff. A  

plan is in place for restocking supplies.   

Our cleaning contractor has performed an initial disinfecting deep cleaning of the Sanctuary, 

Narthex, Vesting Room, Nursery, Adult Education Room, and Restroom using a cleaner that is 

approved as effective against COVID-19.  

The General Manager has developed a cleaning protocol and schedule for the worship space as 

well as for other areas which may be open to staff or to other groups.  

Disable all water fountains.  

During the COVID period NO WATER FOUNTANS WILL BE IN USE.  Bottle water will be 

available to anyone who is in need of water.   

Ventilation  

When practicable windows in the church building might be opened for cross-ventilation. Another 

option, if you have air conditioning, is to make sure that the fan operates continuously 

throughout the service.  

Office Area  

Aforementioned protocols listed the necessary guidelines for office area usage and cleaning 

protocols.  For office areas, are reconfigure to meet physical distancing guidelines (currently six 

feet in all directions).  

Worship Space 

Reviewing the seating capacity of the St. David’s sanctuary a plan was developed to follow set 

guidelines for safe social distancing.  Also, Loudoun County denotes that meeting areas may not 

exceed 50% capacity when in use at this time.  Our sanctuary has a capacity of 500 people.  

Using the premise of a 6 foot distance between individuals and each individual offers a 3 square 

foot space we developed the following seating arrangement. Please note this arrangement allows 

for a maximum individual capacity of 49.  

SEATING  

SEATING MAP 
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In the case of families, we plan to seat them together but no other party may sit in the same pew.  

Note that not all seating will be facing the same direction of the alter.  Spacing is in place to 

buffer individuals facing in a perpendicular direction of another pew area.  The end seat will 

allow sufficient distance from an adjoining pew to stay within the 6 foot distance.   

Seating will be designate by colored tape showing where an individual may sit allowing a 

minimum of a 6 foot distance between individual.  In the matter of a family (living together) they 

will be permitted to sit as a group in a pew by themselves.    

Temperature Check  

While there is no requirement to operate a temperature check station, we are planning on 

purchasing digital thermometers and train the ushers in it use.  A  protocol for what will happen 

if someone has a temperature above 98.6o will call for that individual not to have access to the 

church at that time.  

Planning for Worship  
 

St. David’s has removed all prayer books hymnals, music books, offering envelopes, and reading 

material from the pews.  We are planning to guide our attendees by projecting all service 

material on an overhead screen.  Also, the use of a Quick Response  Code (QR code) that can be 

read quickly by a cell phone to serve as a service bulletin.  St. David’s plans not to have any 

printed material relating to a service available for the attendees thus, minimizing exposure. 

 

In following the Diocesan guidelines there will be no singing during Phase 2 thus the service will 

be shorten than one that would normally include hymns.  

 

Disinfecting the Church  
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Prior to all services the church building will be disinfected by a qualified cleaning crew.  At the 

conclusion of a service the building will be locked and not reopened until a qualified cleaning 

crew disinfects all occupiable spaces.  Once this action is completed the church will be locked 

and no one is to enter unless permission is given by the General Manager and/or Senior Trustee. 

 

Ingress/Egress  
 

The matter of ingress and egress of the church is illustrated on the previous page on the seating 

map.   

 

Reservations  
Reservation will be required by attendees so that we may make sure that maximum allowable 

number of attendees is met.  Newcomers/seekers will be granted access to the church once all 

those with reservations have been seated and there are open spaces.  

 

• ALL ATTENDEES, will be cross checked by the ushers against the pre-registration. The 

pre-registration will include name(s) phone number and e-mails.  This should avoid 

unnecessary queuing at the door. 

o St. David’s plans to use Signup Genius for our pre-registration  

o COVID-19 case is discovered and can be traced to a particular service the 

personal information will aid the church in contacting all whom may have been 

exposed to that particular case.  

 

Childcare  
There will be no childcare during the service during Phase 2.  

 

Communicate  

 
Communication will be essential to our parishioners and visitors who chose to attend our 

services. Through our website and posters, we will convey that the aforementioned protocols are 

in place to reduce the risk of spreading COVID-19 and how they can and/or cannot participate.  

We will continue to do live streaming of our services throughout Phase 2 as well as 

communicating that pastoral care continues for funerals, weddings, and baptisms.   

 

Worship Volunteers  
 

The worship volunteers (ushers, lectors, alter guild, etc.) will be informed as to how they are to 

perform their roles during Phase 2 by the General Manager and Lay Pastoral Minister. If your 

volunteers fall into a vulnerable age bracket or are vulnerable for other reasons, they will be 

encouraged to step away from that ministry for this phase and be prepared to provide pastoral 

care in response. 
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Signage  

Signage explaining the standards we will employ through Phase 2 will convey to all those what 

is expected to attend a service.  

All church services and activities have been virtual since the outbreak of Covid-19.  We will 

follow the guidelines set by Federal, State agencies and the Dioceses of Virginia as to when we 

will open our doors.  

Usher Duties 
 

Ushers are an integral part of all services at St. David’s.  The ushers need to be made aware of 

the following.  

• Ushers are reminded that this will not look like a regular service and vigilance is 

paramount. 

• Ushers will manage the flow of attendees as they enter and exit the church via the 

designated routes.  

• ALL PARTIES ARE TO WEAR FACIAL COVERINGS AT ALL TIMES  

• Be familiar with the distribution of facial coverings to those who did not bring their own 

covering.  

• Be familiar with the ingress/egress routes for attendees to a service using the side 

entrance doors to the sanctuary. 

• Be familiar with the social distancing policy stating individuals must maintain a 6 foot 

distance from others at all times. 

• Prop open entrance doors, if possible.  

• Disinfect all door knobs and restroom light switches.  

• Place bulletins near entrances for congregants to pick up themselves.  

• Disinfect door handles repeatedly and consistently.  

• Place hand sanitizer, masks, and orders of service for congregants to pick up themselves.  

• Place offering receptacle(s) in a visible location(s).  

• Ushers must keep track of the number of attendees to ensure maximum capacity of 49 is 

not violated in the sanctuary.  If a family arrives, they may sit together in one pew with 

no other attendees. 

• Non-familial attendees will be seated in designated pews and shown that only certain 

spots on the pew are for sitting.  

• Guide attendees (while social distancing) to available seats, keeping in mind size of 

household. There should be no open seating.  

• Seat attendees in available spaces from front to back as they enter, and guide them out 

from back to front as they exit, always maintaining six feet of distance in all directions.  

• Attendees should be advised to remain in the area where they are seated until the service 

is over and an usher guides them to the designated exit, inasmuch as is possible, to 

maintain appropriate social distancing at all times.  

• Ask people displaying symptomatic behavior to kindly leave.  

• Provide recycling bins for attendees to discard used bulletins as they exit. Used bulletins 

should not be reused for subsequent services.  
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• Disinfect door handles and other contact surfaces after the service ends.  

• Be familiar with the procedures below should someone become sick before/during/after a 

service.  

 

If Someone Becomes Sick on Campus or during a Service  

• A person who becomes sick should be given a clean disposable facemask to wear until 

they can safely leave and/or seek medical care. 

• If needed, arrange transportation for persons who need medical care.  

o Notify the transporter and the receiving healthcare facility that the person has 

signs and symptoms suggestive of COVID-19 so that appropriate infection control 

precautions may be taken. 

o Provide the sick person with a disposable facemask, if available, and keep them 

separated from others as much as possible. 

o Use ventilation in the vehicle by opening car windows or using the ventilation 

system on non-recirculated mode. 

o Do not use public transportation, ridesharing, or taxis to transport the ill person. 

• Provide instruction to call their clinicians if they are sick, and 911 for emergencies. 

• An usher is to alert the Rector, or General Manager that an individual had become sick 

and has left the campus  

Confirmed COVID-19 case on campus 

St. David’s should be prepared to close temporarily, regardless of whether there is community 

transmission, if a person who is a confirmed COVID-19 case has been in the facility. If this 

happens, CDC recommends to coordinate with local health officials.  During this time, make 

decisions in consultation with local health officials as to whether group activities that would have 

been held in the facility should be moved to alternate locations  

 

Conclusion 
 

St. David’s will execute our plan cautiously, following applicable state, local and diocesan  

guidance.  

 

Finally, we ask that employees and parishioners to be patient and understanding of the fact that 

the COVID-19 pandemic may require our reopening plans to change.   All will be given as much 

notice as possible in the event of an unforeseen setback or office closure. 
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Cleaning and Disinfecting St. David’s 

Everyday Steps, Steps When Someone is Sick, and Considerations for Employers 

Cleaning and disinfecting public spaces  

Reducing the risk of exposure to COVID-19 by cleaning and disinfection is an important part of 

reopening public spaces that will require careful planning. Everyone is called upon to slow the 

spread of the virus through social distancing and prevention hygiene, such as frequently washing 

your hands and wearing face coverings. Everyone also has a role in making sure our 

communities are as safe as possible to reopen and remain open. 

The virus that causes COVID-19 can be killed if we use the right products. EPA has compiled a 

list of disinfectant products that can be used against COVID-19, including ready-to-use sprays, 

concentrates, and wipes. Each product has been shown to be effective against viruses that are 

harder to kill than viruses like the one that causes COVID-19. 

This document provides a general framework for cleaning and disinfection practices. The 

framework is based on doing the following: 

1. Normal routine cleaning with soap and water will decrease how much of the virus is on 

surfaces and objects, which reduces the risk of exposure. 

2. Disinfection using EPA approved disinfectants can also help reduce the risk.  Frequent 

disinfection of surfaces and objects touched by multiple people is important. 

3. When EPA approved disinfectants are not available, alternative disinfectants can be used 

(for example, 1/3 cup of bleach added to 1 gallon of water, or 70% alcohol solutions). Do 

not mix bleach or other cleaning and disinfection products together. This can cause fumes 

that may be very dangerous to breathe in. Bleach solutions will be effective for 

disinfection up to 24 hours. Keep all disinfectants out of the reach of children. Links to 

specific recommendations for many public spaces that use this framework, can be found 

at the end of this document. 

Disinfecting Strategy 

Our initial step will be to evaluate our campus in order to determine what kinds of surfaces and 

materials are present. Most surfaces and objects will just need normal routine cleaning. 

Frequently touched surfaces and objects like light switches and doorknobs will need to be 

cleaned and then disinfected to further reduce the risk of germs on surfaces and objects. 

• First, clean the surface or object with soap and water. 

• Then, disinfect using an EPA approved disinfectant. 

• If an EPA-approved disinfectant is unavailable, you can use 1/3 cup of bleach added to 1 

gallon of water, or 70% alcohol solutions to disinfect. Do not mix bleach or other 

cleaning and disinfection products together. Bleach solutions will be effective for 

disinfection up to 24 hours.   
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• Considerations to what items can be moved or removed completely to reduce frequent 

handling or contact from multiple people. Soft and porous materials, such as area rugs 

and seating, may be removed or stored to reduce the challenges with cleaning and 

disinfecting them.  

 

Determining what needs to be cleaned 

Some surfaces only need to be cleaned with soap and water. For example, surfaces and objects 

that are not frequently touched should be cleaned and do not require additional disinfection. 

Additionally, disinfectants should typically not be applied on items used by children, especially 

any items that children might put in their mouths. Many disinfectants are toxic when swallowed. 

In a household setting, cleaning toys and other items used by children with soap and water is 

usually sufficient. 

These questions will help you decide which surfaces and objects will need normal routine 

cleaning. 

Is the area outdoors? 

ALL OUTDOOR PLAY AREAS WILL BE OFF LIMITS UNTIL FURTHER NOTICE.  

Outdoor areas generally require normal routine cleaning and do not require disinfection. 

Spraying disinfectant on sidewalks and in parks is not an efficient use of disinfectant supplies 
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and has not been proven to reduce the risk of COVID-19 to the public. We will maintain existing 

cleaning and hygiene practices for outdoor areas. 

The targeted use of disinfectants can be done effectively, efficiently and safely on outdoor hard 

surfaces and objects frequently touched by multiple people. Certain outdoor areas and facilities, 

such as bars and restaurants, may have additional requirements. 

Has the area been unoccupied for the last 7 days? 

If a building in our campus has been unoccupied for 7 days or more, it will only need our normal 

routine cleaning to reopen the area. This is because the virus that causes COVID-19 has not been 

shown to survive on surfaces longer than this time. 

Determine what needs to be disinfected 

Following your normal routine cleaning, you can disinfect frequently touched surfaces and 

objects using a product from the EPA’s list of approved products that are effective against 

Covid-19.    

Examples of frequently touched surfaces and objects are listed in Appendix B.  
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Appendix A Poster Section  

 
 

  

hile on 
our campus 

Please maintain social 
distancing and stay at least 6 
feet (about 2 arms lengths) 
from other people hile on 
our campus 

While on Our Campus

No one with a fever or symptoms 
of COVID-19, or known exposure 
to a COVID-19 case in the prior 
14 days, is permitted in any 
building on our campus 
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APPENDIX  B – Disinfecting Checklist  

List of touch surfaces to be disinfected for Sunday worship: (Diocesan List)  

o Door to women’s restroom 

o Light switches in women’s restroom 

o Faucet handles in women’s restroom 

o Stall doors and toilet handles 

o Door to men’s restroom 

o Light switches in men’s restroom 

o Faucet handles in men’s restroom 

o Stall doors and toilet handles 

o Altar rail 

o Backs of pews 

o Pew cushions of used areas 

o Light switch(es) for worship space 

o Interior door to Nave 

o Light switches for Narthex or Chapel 

o Entrance door handles (outside and inside) o  

 

Date: __________ 

Name: _______________________ Signature: ____________________  

Time of day completed: _________  

 

 


